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DEFERRAL, SUSPENSION, CANCELLATION AND WITHDRAWAL FORM 

Date Raised by Student 
 
 

Name of Student 
 

 
Student ID number  

Student contact mobile no. 
 

 
Current Course/Intake  

Student Request ( Please tick ) 

 DEFERRAL  

by Student 

  SUSPENSION  

by College 

  CANCELLATION 
by Student  

 WITHDRAWAL  

By Student 

Staff Decision ( Please tick ) 

 DEFERRAL   SUSPENSION   CANCELLATION  WITHDRAWAL 

Section 1 

Reason for DEFERRAL, SUSPENSION, CANCELLATION AND WITHDRAWAL : (Please attach any supporting documentation) 

 

Acknowledgement (Student Only) 

I am aware that should the request to grant my deferral, suspension, cancellation or withdrawal of enrolment at GCA 
to be approved, then my student visa may be affected.  Where I am not enrolled in any CRICOS course with a COE 
for a period of more than 28 days, I may be required to return to my home country unless approved by the 
Department of Home Affairs. Please seek advice from your legal professional or Department of Home Affairs in regard 
to this. 

I am also aware that should my request be denied, then I can appeal the decision in accordance with the Complaints 

and Appeals process at GCA. 

I acknowledge that I have reviewed and understood the Refund Policy and the fees and charges outlined in my signed 
Letter of Offer.  By signing this form, I understand that I must pay any outstanding tuition fees when I submit my 
withdrawal application to GCA.  

If I submit my withdrawal application less than nine (9) weeks before the next term starts, I understand that I must 
also pay the fees for that term. If I do not pay the fees I owe in the table of fees schedule in my signed letter of offer 
as at date of lodging DSCW form (today) and I understand that I may also be responsible for the next term’s fees 
because my Confirmation of Enrolment (CoE) may remain active until my outstanding fees are paid as per my signed 
letter of offer.  These requirements are subject to GCA’s DSCW Policy, my signed Letter of Offer, and the withdrawal 
/ cancellation provisions of the Refund Policy.  The student may access GCA DSCW policy anytime via 
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https://globalcollege.edu.au/wp-content/uploads/2026/09/DEFERRAL-SUSPENSION-CANCELLATION-
WITHDRAWAL-POLICY-V7.pdf 

I acknowledge the above to be true and accurate as at today and will scan or take a picture of this DSCW form and 
email to studentsupportfd@globalcollege.edu.au This is the date of receipt of this form.  No other format is accepted 
at GCA as this is your responsibility to ensure you have communicated clearly to GCA. 

STUDENT STAFF ACKNOWLDGEMENT 

Print Name 
 

 
Print Name  

Signature 
 

 
Signature  

Date  Date  

*** Authorisation by GCA Staff *** 

Section 2 by GCA 

Action to be taken DEFERRAL SUSPENSION CANCELLATION WITHDRAWAL 

Granted (please Tick √ )     

Denied (please Tick √ )     

Resumption Date for Deferral:     

Comments: 

 

 

 

 

 

Staff Name:   When  Required By  

Signature 
 

 
Position  

***Admin Use Only by GCA 

DSCW Register 

DSCW Register Number   

Logged in DSCW Register  Yes  No Date:  

Logged By  Signature  

Formal Correspondence 

Formal Letter Sent (circle)  Yes  No Date:  

Sent By  Signature  

Appeal of Decision 

Appeal Lodged (circle)  Yes  No Date:  

CAF Number  Signature  
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